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skills.
2-General responsibilities:

etc. upon request.

pervision,).

JOB VACANCY

An International organization a vacancy for an Accountant in Baghdad. Conditions
and standard function description:
1-Requirments: Accounting diploma. 2 years work experience in a similar field. good
command of English. good computer skills. Rigorous and trustful person. Analytical

-knows. applies and can explain all the financial procedures (AoE request- Working
Advance- time report) to a collaborator. also responsible of the data entry of time r -
porting and preparation of TR SITREP. can explain what is time reporting and how to
make the time reporting to a collaborator. understands the allocation of cost process.
-Establishes complete accounting documents including invoice and voucher duly
stamped. approved and signed. Pays working advance to collaborators and respects
the standard settlement. pays mission indemnities to collaborators according to the
rules. enters vouchers into accounting application. Prepares financial lists. statistics.

-Assists the Fin Responsible with the closure of the accounting, prepares all necessary
documents for the closing operation (specimen of signatures. treasury situation. TFT
papers. monthly local staft recapitulation. monthly list of daily workers etc.).

-Cash accounting/ When Cashier is on leave (Controls invoices prior to payment. pays
invoices. performs daily cash control. takes part in cash flow management under s -

-Bank accounting (Established bank reconciliation with accounting application).
-Salaries (Take partin the salary management,.
Please submit a motivation letter and CV in English to the following E-mail address:
Baghdad.recreuitment@gmail.com

The deadline for application is 09.12.2010
Only candidates meeting the requirements will be considered for an interview.
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