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JOB VACANCY

An International organisation is looking for a

Communication Assistant in Baghdad.
1- Requirements:
- University education in linguistics. social sciences or law
- Minimum 3 years of work experience in the humanitarian field or in media. research.
teaching
- Very good organizational skills. ability to take initiative and to work independently
- Very good communication skills
- Rigorous and trustful person
- Resistant to stress
- Flexible and willing to work extra hours when required
- Ready to travel around Iraq
- Fluent in written and spoken Arabic and English
- Computer literacy (word. excel. PowerPoint)

2- General responsibilities:

- Contribute to the analysis of the social. political. humanitarian and security situation in
Baghdad

- Organize meetings and take part in them when required (translation)

- Provide support to the Communication department in organizing events and activities

- Take partin activities devoted at promoting the work and activities of the organization

- Contribute to developing and maintaining a network of interlocutors among the civil
society.media. political authorities. etc.

- Monitor selected media outlets. websites and other sources of information on a daily basis

- Contribute to the writing of public information documents (leaflets. stories for the web.
interviews. etc)

- Interpret and translate documents (from Arabic to English and vice versa) when required

- Write institutional reports and other relevant documents when requested

- Maintain and update the stock of publications

Please submit a motivation letter and CV in English to the following email address: baghdad.
recruitment@gmail.com

The deadline for application is 07.08.2011

Only candidates meeting the above requirements will be considered for an interview.




